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Home Page: 

Step 1: Click on Login > Institution  

 

 

Step 2:  Insert 6 Digit Institution Code & Default Password as Book@2025 

 

 

6 Digit Institution Code 

Password 

Institution Login 



 

Institution Profile Update 

Step 3: Update Institution profile by provide the required Details

 

 

Institution Dashboard 

 

 

Institution Details 



 

Step 4: Apply for Book Requisition 

 

Step 5: Add Classes 

 

 



 

 

Step 6: Add Books against all classes. 

 

 



 

After Adding all required book: 

 

 

 

 

 

 

 

 

 

 



View Application any time: 

 

 

 

 

 

 

 



Step 7:  Final Submit 

 

After Final Submit 

 
 
 

 

 

 

 

 

 

 



Step 8: View assigned Publisher and Communicate with Them & also see the 
Acknowledgement status. 

 

 

Step 9: If the requisition not acknowledgement by the Publisher end, the Institution can 
Acknowledge the requisition after receiving book. 

 


